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Submission of OR-5/ 
proposal/budget/ 

application/agreement to 
Process Clerk in RSO by 
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RSO = Research Services Office 

RFS = Research Financial Services 
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Submission reviewed by 
RSO 

 
No Revisions Required 

(Approved by AVPR) 
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RSO returns approved 
submission to Researcher 

(usually faculty) 
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Revisions 
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Researcher for Revisions 
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Sponsor sends Award 
Documentation to 
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Award Documentation 
submitted to Process Clerk 
for logging & assignment 

to RSO team 
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Review of 
Award 
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by RSO 

 

 
 

 
Revisions 

Required 
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RSO follows up with 
Sponsor & Researcher for 

revisions 

 
 

No Revisions 
Required (Approved) 

10 

RSO sends documentation 
for signatures of AVPR (or 

VPR)/RFS/Sponsor 
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Fully executed 
agreement/binding document. 

Dollar amount confirmed. 
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Account set up by RSO 

 
 
 

13 
File set-up/hand-off from 

RSO to RFS 

Notification of Account Set- 
up by RSO to Researcher/ 

Admin of Researcher's 
Dept./RFS 

 

RFS responsible for 
invoicing, payments and 

financial reporting 

 

 

Finish 


	Research Services Office (RSO) Process
	Finish



